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MEMCORANDUM FQR : Anditor-in-Chief

SUBIECT : Survey of Mersonnel Forms

1. The Personnel Cffice is currently conducting extensive
resesrch into the types snd uses of persomnel forms throughout the
Agency, The immediate ubjective of this resesrch is tc develop the
type of Position and Employes Record Card which best meets the
_; aver-gall neads «f the Agency. This will thereby provide each Agency
! component with an effective basis for stendardized personnel record
keoping.

2. i#art of this resesarch will involve a survey of the
varicus personnel forms used by appropriate Agency cormponents.
it is reouested that maximum cooperation be extended to the rep-
resentative {rom the Personnel Office appointed to conduct this
survey who will contact your office in the near future In this regard.

! [5 /
L. K, ¥hite
aActing Deputy Director (Administration)
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